
 

 

Our Lady Catholic Primary School 

Woodhall Lane, Welwyn Garden City 

Hertfordshire  AL7 3TF 

Tel: (01707 324408) 

Email: admin@ourladys527.herts.sch.uk 

Website: www.ourladys527.herts.sch.uk 

 

Headteacher: Mr. R. Curry 

Deputy Headteacher: Mr. D. Abrahams 

 

 

Thursday 19th March 2020 
 
Dear Parents and Carers, 
 
As you are all aware, the government has instructed all schools to close - except to pupils of key 
workers and the most vulnerable (those with an Educational Healthcare Plan or currently linked to 
a Social Worker). 

Key workers are deemed to be those providing an essential service to the community. The 
government have been working throughout the day to define which groups of workers these include. 
We have been awaiting an announcement all evening but no announcement has been made as of 
yet. In order to help us start preparing, we have created a provisional list of key roles that we have 
been advised are likely to be classified as Key workers by the government (but these may be subject 
to change after the impending announcement). Our provisional list includes: 

 Health sector workers 

 Supermarket staff 

 School/Sixth form college or pre-school staff 

 Food delivery workers 

 Social workers, nursery nurses, educational psychologists and therapists (e.g. Occupational 
therapists) employed by local authorities, CAFCASS or the NHS 

 Emergency service providers (e.g. fire brigade, police) 

 Local Authority Children’s Services employees 

 Royal Mail employees 

 Military employees 

 Utility workers 

 Sanitation and Refuse workers 

As a school, we now have a very tight time schedule to put preparations in place for this provision 
and to ensure that it is adequately and safely staffed.  At this stage, we need to clarify numbers of 
families who meet these criteria and do not otherwise have access to childcare. If BOTH PARENTS 
are key workers, if you are a key worker and a single parent or if your child has an Educational 
Healthcare Plan or is currently linked to a Social Worker and you wish to use our school’s provision, 
you will need to notify us as soon as possible - so that we can ensure adequate provision is in place 
from Monday.  

If you meet the above criteria and wish to access the school’s provision, please complete the 
form attached to this letter and return to the school office by 10:30am tomorrow morning. If 
you prefer you can email your completed form to admin@ourladys527.herts.sch.uk 
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Alternatively, you can complete an online survey containing exactly the same information by 
clicking on https://www.smartsurvey.co.uk/s/OLkeyworkers/ Again, we would ask that this is 
completed by 10.30am at the latest. 

Please note: Children of any parents/carers who have not returned this form to the office by 
10:30am on Friday 20th March will not be able to attend school on Monday. 

The aim of the Government’s strategy is to reduce the number of children in school, whilst ensuring 
that essential workers are available to work as required. As such, even if you are a Key Worker, if 
you do not need this provision, because you already have suitable childcare in place, I urge you to 
keep with your original plans. The provision being offered cannot be opened to others who may also 
need to work and I appreciate that this will cause difficulty for many of you. 

At this stage, we need to consider what the provision will look like and how we will be able to cater 
for a wide range of ages together in a suitable way for those still accessing our school. It is clear that 
this will look very different to a normal school day, using a different structure and routine. Teaching 
and learning will be very different to cater for the broader age range, abilities and the interests of the 
children and will be dependent upon the experience of the staff available. 

There are logistical issues which will still need to be worked out. We are in the process of assessing 
what catering provisions will be available each day and will let you know in due course. If your child 
is eligible for Free School Meals, the government has pledged funding for food vouchers.  

As previously stated, children staying at home during this time will be able to use their learning packs 
(which were provided yesterday) and access remote learning opportunities via the school website. 
Teachers will remain in communication with their classes on a regular basis after the Easter holidays. 
More information on this will follow nearer the time 

Thank you all for your continued support and understanding at this difficult time. 

 

Kind regards, 

 

 

Richard Curry 

 

 

 

 

 

 

 

 

 

 

https://www.smartsurvey.co.uk/s/OLkeyworkers/


 

 

Vulnerable Children and Children of Keyworkers 

 
Request for accessing school provision at Our Lady’s from Monday 20th March 2020 

 
 
I would like to request that my child(ren) attend(s) school during the time that schools are closed. 
 

Child’s name Class 
 

 
 

 

 
 

 

 
 

 

  
I need to access this provision because (please tick): 
 
 

Both parents/carers are categorised as keyworkers by the Government’s definition. 
 
 
I am a keyworker (by the Government’s definition) and a single parent. 

 
 
My child is currently supported by an EHCP and I would like them to attend. 

 
 
My child is currently linked to a named Social Worker. 

 
 
I understand that this provision is for the regular school day and that I will need to make appropriate 
arrangements for drop-off and collection. 

 

Details of keyworker(s): 
 
 
First Parent/Carer’s Name:  _______________________________________________________ 
 
Key worker’s Job Title:   _______________________________________________________ 
 
Name of Employer:   _______________________________________________________ 
 
Work Telephone Number:   _______________________________________________________ 

 
Line Manager’s Name & Job Title: _______________________________________________________ 
 
 
 
Second Parent/Carer’s Name:  _______________________________________________________ 
 
Key worker’s Job Title:   _______________________________________________________ 
 
Name of Employer:   _______________________________________________________ 
 
Work Telephone Number:   _______________________________________________________ 
 
Line Manager’s Name & Job Title: _______________________________________________________ 
 

 
 
PLEASE RETURN TO SCHOOL OFFICE BY 10.30am TOMORROW MORNING. THANK YOU. 


