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PLAN FOR THE FULL RE-OPENING OF OUR SCHOOL 

 
 

 
1. Introduction: 
We are looking forward to welcoming all of our children pupils back to a programme of full-
time education in our school from September, 2020. The leadership team have been 
working on devising a comprehensive plan to manage a safe re-opening of the school and 
how the school will function on your child’s return.  
 
Please do take time to read the document carefully with your child. It will also be useful to 
keep it to one side, ready to refresh yourself and your child before the return to school at 
the end of the summer holidays. 

 
 
2. Purpose: 
The purpose of this plan is to share with parents and stakeholders, how Our Lady Catholic 
Primary school will effectively manage the full reopening of the school on 3rd September 
2020. 
 
 
3. Transition: 
The coronavirus pandemic and subsequent lockdown 
has been an unprecedented situation in modern 
times. It is hard to gauge the full impact that the 
situation has had (and possibly is continuing to have) 
on children’s mental health and wellbeing. Our 
children’s experiences of the lockdown period will 
have been very varied. 
 
From the feedback that we have received, for most of 
our children, it has predominantly been a safe and 
enjoyable time. However, for others, it may have been 
more challenging or traumatic for a number of 
different reasons. As a school, our staff team are used 
to supporting our children through any challenges that 
they face in life and they have shown that they are 
very good at doing this - we will, of course, continue 
to do this in September. 
 
The sudden and unprecedented changes that the lockdown imposed on everyone are likely 
to have left many of our children feeling uncertain about the future. For some, this may be 
a fear of a second lockdown, for others it may be a general sense that things that used to 
feel safe and predictable, such as school, may no longer be something they can rely on.  
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With this in mind, and to support the children’s transition to the next year group, we  ensured 
that pupils in Years 1, 2, 4 and 5 will be taught once again by their class teacher from this 
year – to eliminate any extra anxieties they may have about meeting a ‘new’ class teacher. 
We also arranged for the class teachers to telephone the children in the final week of the 
term to help further support their transition. This provided the children with the opportunity 
of having a ‘one-to one’ chat with their teachers (which we felt would be less overwhelming 
then a whole class online ‘Zoom’ meeting). It also provided children with an opportunity of 
asking any questions about what school will be like in September.  
 
Unfortunately, we were unable to deliver a fuller transition program in school (as we have 
done in previous years) with the current social distancing rules in place. As ever, it has 
been important to us that any return to school has been always carefully planned with the 
children’s and staff’s safety being our primary concern and priority. 
 

We are delighted to be welcoming Mrs. Avery to our 
Year 1 class for September and Mrs Wilson will be 
teaching the Year 4 class. We were able to provide 
a separate transition morning or afternoon session 
for these pupils in the final week of term as these 
children have a new teacher. The children seemed 
to enjoy this session with their new teachers and this 
hopefully provided them (especially those who have 
remained at home) with a useful ‘stepping stone’ 
back into the life of the school and our fantastic 
school community. 
 

An online Zoom meeting also took place for parents and carers of children who are joining 
our Nursery and Reception classes in the final week of term. The meeting was led by Mrs 
Ferrin (our Early Years Foundation Stage leader) and Mrs Sweet (our Nursery teacher) and 
provided parents and carers with an opportunity of asking any questions about the Nursery 
or Reception classes at our school.  

 
We hope that by putting all of these measures in place, we are able to provide children with 
a solid foundation with which to build upon over the summer holidays as they prepare for 
their return to school in September. Our aim is to also reduce (as much as we possibly can) 
the anxiety that children may be experiencing about returning – especially those who have 
been at home since the school closures in March. 
 
Similarly, in September, the return to school may be the first contact that children have had 
with each other in many weeks. Launching straight back into the usual timetable is likely to 
be challenging, as many of our children have had a long period of time away from the usual 
daily routine. They may also have lots of thoughts and questions about the time away from 
school. Of course, there is also a need to make sure children begin catching up on work 
they have missed, which is a predominant focus by the government. Gradually phasing in 
lessons, balancing more academic lessons with creative and vocational ones, is an 
approach that we will be undertaking.  
 
Here is a list of the teaching responsibilities for the next academic year. 
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Class 
 

Teaching Teams 

Nursery Mrs Sweet (4 days) and Miss Bunnage (1 day) 
Mrs Staniforth 

Reception Mrs Ferrin 
Miss N. Lee and Miss Bunnage 

Year 1 Mrs Avery (4 days) and Miss Bunnage (1 day) 
Mrs Green 

Year 2 Mrs Weaver 
Mrs O’Donnell 

Year 3 Miss Pearce 
Miss Gorman 

Year 4 Mrs Wilson 
Ms. Moore-Shields 

Year 5 Mrs Valentine 
Mrs Hill 

Year 6 Mr Abrahams (2 days) and Mrs Lee (3 days) 
Mrs Hobbs 

 
 
4. Early Years Foundation Stage (EYFS): 

 
Children in our Early Years Foundation Stage (EYFS) will have a staggered start, lasting 
for the first 4 weeks of term and gradually building each day. This information has already 
been shared with parents and carers of children in these classes. The plan for these 
younger pupils is different this year, as we fully recognise that many children have not 
attended nursery since March and some not at all. 
 
Nursery Start Dates: 
Thursday 3rd and Friday 4th September:  
30 minute visits to school – Parents and child meet class teachers in classroom. 
 
Monday 7th September:    Tuesday 8th September: 
Stay and Play (Group 1)    Stay and Play (Group 2) 
 
Wednesday 9th September: All children are in from 8.55am to 11.55am. 
 
Reception Start Dates: 
Thursday 3rd & Friday 4th September:  
Mrs Ferrin and Miss Bunnage supporting transition in Year 1 
 
w/b Monday 7th September: 
30 minute visits to school (all week) – Parents and child meet class teachers in classroom. 
 
w/b Monday 14th September: 
Children are in all week in a morning or afternoon group. 
 
w/b Monday 21st September: 
Monday 21st September: All children in for the morning only. 
Tuesday 22nd September: All children in for morning and lunch. 
Wednesday 23rd September: All children are in full time. 
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5. Staggered Drop Off/Pick Up Times: 

 
Drop Off: EYFS/KS1 children should be 
brought to the gate leading into the infant 
playground by one parent at the designated time 
(see table below). Children will be welcomed by 
a staff member at the gate (from distance of 2 
metres) and then will be asked to line up in an 
allocated space in the infant playground. 
Parents will not be permitted to enter the infant 
playground with their child. When all the children 
have arrived, the class teacher will walk the 
children into the classroom (via the external 
door in the infant playground). There will be a 
one way system in operation – similar to the one that had been implemented since June 
1st. 
 
KS2 children will enter school via the junior gate on Woodhall Lane, where they will be 
welcomed by a member of staff. Another member of staff will be positioned at the scout hut 
(socially distancing). The children will line up in an allocated space in the junior playground, 
which will be clearly marked out for them. When all the children have arrived, the class 
teacher will walk the children into the classroom (via the external door in the infant 
playground). 
 
These are the designated drop off and pick up times for each class: 
 

Class Drop Off Pick Up Drop Off/Pick Up 
 

Nursery 8.55am 11.55pm Infant playground gate 
Reception 8.55am 3.15pm Infant playground gate 

Year 1 8.40am 3.00pm Infant playground gate 
Year 2 8.40am 3.00pm Infant playground gate 
Year 3 8.40am 3.00pm Junior playground gate 
Year 4 8.40am 3.00pm Junior playground gate 
Year 5 8.55am 3.15pm Junior playground gate 
Year 6 8.55am 3.15pm Junior playground gate 

 * If you have children in different year groups, you will be able to drop all of the children off at the same       
               times (at the earliest designated time slot). 

 
Parents and carers must continue to stick to social distancing guidelines while waiting 
outside to drop off or collect their children. 
 
There will be a strict 5 minute window to drop off and collect your children. This must be 
adhered to, to ensure that Bubbles of children do not mix upon entry/exit. The first window 
for Year 1, Year 2, Year 3 and Year 4 is from 8.40am to 8.45am. The second window for 
Nursery, Reception, Year 5 and Year 6 is 8.55am to 9.00am. 
 
The gates will close promptly at 9.05am in the morning and 3.30pm in the afternoons. 
 
If you are late dropping your children into school, you will need to inform the office who will 
arrange for staff to let the child in through their entry point, once all other pupils using the 
gate have entered the school building.  
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If you are late collecting your child, they will have to wait in the classroom until all other 
pupils/classes have exited from their gate. 
 
No pupils will be able to come through the main reception unless for exceptional 
circumstances such as being collected due to a medical appointment. 
 
Communication with the school office should predominantly be made via email or telephone 
for everyday business. Parents will be permitted to visit the office for any urgent matters. 
However, the office will be closed between the hours of 8.40am and 9.00am and will be 
closed during lunchtimes (between 12.00pm and 1.00pm). Mr Curry, Mr Abrahams and Mrs 
Young will be at the front gate each morning so that further communications can be made 
if required. We appreciate your understanding with regards to this matter – as we aim to 
limit the social interactions of large groups of people at any one time. 

 
We will be running our ‘Early Birds Breakfast Club’ again from September 7th 2020. Please 
see the separate letter for details. A selection of our after school clubs will also be running 
in the autumn term, which we will let you know about once the new term starts, 

 
6. Bubbles (Class Groups): 

Children will now be in four discrete Key 
Stage ‘Bubbles’ (Nursery/Reception, Year 
1/Year 2, Year 3/Year 4 and Year 5/Year 
6). There will be no further mixing of 
classes from September. This means that 
lunch and break times will still need to be 
carefully managed and staggered. There 
will be no daily whole school acts of 
worship, but rather class based collective 
worship.  
 
Within the Bubbles, there will no longer be 
the requirement for strict social distancing 

between children, although hygiene guidance will still be followed and no physical contact 
permitted. The adults teaching Nursery and Reception children do not need to socially 
distance from the children, but safe distancing is strongly advised. 
 
It is also advised that all desks should be faced forward in order that the ‘breath zone’ 
sharing is limited, when pupils talk. Whilst the guidance suggests that most children should 
be seated at forward facing desks, sat side by side, with distancing, exceptions exist to 
allow a different approach for Early Years and Reception. 
 
Adults will need to keep to social distancing guidance when possible, and will still be asked 
to limit close contact with the children. This is particularly important for our PPA providers 
who will be teaching different bubbles (i.e. the Premier Sports coaches and Mrs McDonagh)  
 
The Local Authority have helpfully clarified that there are three key protective measures 
that schools must take. Where one measure cannot be adhered to strictly, then one or both 
other measures should.  
 
These 3 measures are: 
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Ø Bubbles – keep groups of children separate/not mixing; 
Ø Hygiene – extra hand washing, cleaning, sanitizers, catch it-kill it-bin it; 
Ø Distancing – 1m+ wherever possible. Staggered starts/end of day and break times. 

 
7. Online Learning (Plan ‘B’): 
If there is another national or, more likely, a local 
lockdown, then our school will revert to providing online 
learning each day in the same way that we did during 
the school closures between March and July). During 
this time, class teachers provided a structured and 
comprehensive provision of educational tasks (via the 
class pages of the school website). This schedule 
included planned activities for each day. The activities 
generally followed the structure of a school day and 
teachers also shared links and resources for parents 
to use to support their child's learning. Our intention 
was that this information would provide some 
reassurance and clarity for parents in how best to 
support their child.  
 
If a Bubble has to isolate then these children will revert back to learning online.  
 
Parents’ feedback about the educational offer for our ‘home-schoolers’ was overwhelmingly 
positive).   
 
8. Curriculum Offer: 
During the first few weeks of term, Teachers will capture what pupils have learned through 
on-site education, the remote learning offer, and what has been achieved at home. We 
know that pupils keep on learning even when they are not taught. Some pupils will have 
gone beyond expectations because of the activities they have carried out at home and there 
will be some pupils who have struggled to complete any work. 
 
The school will be following this model: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Evaluate what has 
been taught and 
what has been 

learned. 

 
Check what has 

been missed 

Identify the key 
things that 

children need to 
know. 

Identify curriculum review 
time to benchmark 
against the planned 

ambitions of the 
curriculum 

Use formative assessment 
to inform quality first 
teaching and required 

additional support 

 
Plan the 

curriculum 
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The school will be continuing to use our 
curriculum maps, but these will need to be 
adapted, particularly in the autumn term, to 
ensure priority is given to the key areas that  
we feel the children need to ‘catch up’ on. 
 
Our continued review of the curriculum 
plans/maps includes having clarity over the 
key components that we want pupils to 
learn - to teach the key concepts that they 
need to know to achieve national curricular 
end of year goals. To support this, we are 
identifying where subjects may be linked, or 
where knowledge is transferrable across 
the curriculum Supportive ‘catch-up’ 
interventions will be provided where needed 
for targeted individuals and focus groups of 
pupils by our support staff and SENCO.  

 
Class Teachers will send home curriculum outlines as usual, in September. As with our 
summer term curriculum offer, we will continue with our emphasis on rebuilding 
relationships and supporting the wellbeing of all pupils and staff. There is little evidence as 
yet of the impact on the children’s mental health due to the coronavirus - the missed time 
from work, education and loved ones. So at Our Lady’s we will continue to allow space 
within out school week to explore any concerns and give necessary support. After all, 
without emotional well-being, children are unable to work to the best of their academic 
ability. It is now more than ever that our school’s nurturing community (inside and outside 
of school) need to demonstrate strength and compassion in order to help our children thrive 
once again. 
 
9. Pupil Requirements: 
 
School Uniform: 

From the start of the autumn term, 
children will be expected to wear 
full school uniform once again. We 
also advise that personal hygiene 
be strictly monitored to prevent 
cross contamination of germs. 
 
PE Kits: 
Children will be asked to come in 
to school in their PE kits, on the 
days that they have PE. Children 
will be permitted to wear tracksuit 
bottoms, plain T-shirt and trainers. 
A separate letter with further 
information about this will be 
provided at the start of the new 
term. 
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Equipment: 

Children must limit what they bring to school. No toys will be 
permitted. We will be asking children to bring in a pencil case, which 
should be left in school. A coat and water bottle should be the only 
items to come back and forth from school. Small book bags/back 
packs are permitted but large ruck sacks are not. Spaces on pegs 
will be limited to ensure that we can maintain as much social 
distance as possible.  
 
Lunchboxes made of washable fabric or plastic are also advised. 

 
 

10. Attendance:  
 
DFE guidance states: School attendance will be mandatory again from the beginning of 
the autumn term. This means from that point, the usual rules on school attendance will 
apply:  

 
Ø Parents’ duty to secure that their child attends regularly at school where the child is a 

registered pupil at school and they are of compulsory school age;  
Ø Schools’ responsibilities to record attendance and follow up absence ; 
Ø The availability to issue sanctions, including fixed penalty notices in line with local 

authorities’ codes of conduct. 
 

Where a pupil is unable to attend school because parents are following clinical and/or 
public health advice, absence will not be penalised.  
 
All other pupils must attend school. 
 

 
11. First Aid: 

 
Please do not send a child to school with any symptom of Covid-19. This can be anything 
from mild cold symptoms, to upset tummy and a rash or indeed the most prevalent 
symptoms of persistent dry cough and high temperature. 
 
In the event of your child becoming unwell at school, they will be taken to the First Aid room 
and will wait there until they can be collected. They will need collecting as quickly as 
possible. The supervising adult is required to wear a disposable apron, gloves and 
facemask. 
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If a child cuts themselves or has an injury, we will 
administer first aid but taking the additional 
precautions of: 
 
Ø Adults will need to wear disposable gloves, 
 apron and mask if a wound needs attending. If 
 possible, we shall ask pupils to clean and dress 
 their own wounds (e.g. put on a plaster). 
 
Ø For bumps, an ice pack will be given. 
 
We will continue to be kind and nurturing towards the 
pupils, but are unable to offer physical reassurance 
or comfort at this time. 

 
12. Covid-19 Symptoms: 

 
Suspected case: 
If a pupil or adult is ill and they display symptoms similar to Covid-19, schools must: 

 
Ø Wear PPE when dealing with the pupil/staff; 
Ø Isolate the pupil/staff to a dedicated space (e.g. First Aid room); 
Ø Contact home for staff/pupil to be collected; 
Ø Staff and pupils must not come into the school if they have symptoms, and must be 

sent home to self-isolate if they develop them in school; 
Ø Parent/ individual – book a test: online via NHS testing system or Call NHS 119; 
Ø All children can be tested, including children under 5, but children aged 11 and under 

will need to be helped by their parents/carers if using a home testing kit. 
 

Test returns as negative: 
Ø Inform the school immediately; 
Ø If the test is negative and if pupil/staff member feels well and no longer have symptoms 

similar to coronavirus (COVID-19) then they can stop self-isolating; 
Ø They could still have another virus, such as a cold or flu – in which case it is still best 

to avoid contact with other people until they are better; 
Ø Other members of their household can stop self-isolating. 

 
Test returns as positive: 
Ø Inform their school immediately; 
Ø Individual must isolate for at least 7 days from the onset of their symptoms. 

 
They can return to school only if they do not have symptoms other than cough or loss of 
sense of smell/taste. These symptoms can last for several weeks after the infection has 
gone. 
 
The 7-day period starts from the day when they first became ill. If they still have a high 
temperature, they should keep self-isolating until their temperature returns to normal. Their 
household should self-isolate for the full 14 days from when the symptomatic person first 
had symptoms, following ‘stay at home: guidance for households with possible or 
confirmed coronavirus (COVID-19) infection. 
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Any positive result will be shared with the child/adult’s ‘Bubble’ who will all be asked to self-
isolate and seek testing. The Bubble will only return to school once the period of 14 days 
self-isolation (from the last date they were in contact with the infected person) has ended, 
or a negative test result has been given. 

 
 

13. Links to Government Guidance: 
 

Title of Guidance Link 
School attendance:  

guidance for schools 
 

https://www.gov.uk/government/publications/schoolatt
endance 
 

Guidance for full  
opening of schools 

 

https://www.gov.uk/government/publications/actions-
forschools-during-the-coronavirus-outbreak/guidance-
for-fullopening-schools 
 

Government launches NHS 
Test and Trace service 

 

https://www.gov.uk/government/news/governmentlau
nches-nhs-test-and-trace-service 
 

COVID-19: guidance for 
households with possible 

coronavirus infection 
 

https://www.gov.uk/government/publications/covid-
19-stay-at-home-guidance 
 

What parents and carers need 
to know about early years 

providers, schools and colleges 
during the coronavirus 
(COVID19) outbreak 

 

https://www.gov.uk/government/publications/whatpar
ents-and-carers-need-to-know-about-early-
yearsproviders-schools-and-colleges-during-the-
coronaviruscovid-19-outbreak 
 

Supporting your children's 
education during coronavirus 

(COVID-19) 
 

https://www.gov.uk/guidance/supporting-your-
childrenseducation-during-coronavirus-covid-19 
 

Guidance for parents and carers 
on supporting children and 

young people’s mental health 
and wellbeing during the 
coronavirus (COVID-19) 

pandemic 
 

https://www.gov.uk/government/publications/covid-
19-guidance-on-supporting-children-and-young-
peoplesmental-health-and-wellbeing/guidance-for-
parents-andcarers-on-supporting-children-and-young-
peoples-mentalhealth-and-wellbeing-during-the-
coronavirus-covid-19-outbreak 
 

Staying alert and safe (social 
distancing) 

 

https://www.gov.uk/government/publications/stayingal
ert-and-safe-social-distancing 
 

COVID-19: guidance on 
shielding and protecting people 
defined on medical grounds as 

extremely vulnerable 
 

https://www.gov.uk/government/publications/guidance
on-shielding-and-protecting-extremely-vulnerable-
personsfrom-covid-19 
 

Coronavirus outbreak FAQs: 
what you can and can’t do 

https://www.gov.uk/government/publications/coronavi
rusoutbreak-faqs-what-you-can-and-cant-do 
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